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Ilos10:xenne
00 MCIoJILb30BAHUH NPOCTOH YIEKTPOHHOM NMOANMUCH /LIS
BHYTpeHHero 1okymenToobopora B MBOY Kamckasa OOIII



Ioroxenne
00 HCIO.Ib30BAHHN NPOCTOM Y IEKTPOHHOIN MOXMMCH 115 BHYTPEHHEr 0 % 1eKTPOHHOI 0
aokymentoobopora B MBOY Kamckas OOII
1. O6mme noaoxenns

I.1. Hactosmee [lonokenne 06 HCMOAB30BAHHH NPOCTOIl 3TeKTPOHHOI MOIMHCH IS
BHYTPEHHEI0 3IeKTPOHHOIo IokyMeHToobopora B MBOVY Kamckas OOIIl (zanee - ITonoxkeHie)
ABIACTCA JOKATLHBIM HOpMaTHBHBIM akToM MBOVY Kamckas OOl (1anee - Oprammsamns) n
OnmpelelseT MOPAIOK M YCAOBHA pabOThl COTPYAHHKOB C  JIeKTPOHHBIMH  JIOKYMEHTaMIl,
HEMOCPEICTBEHHO CBA3AHHBIMII C HX TPYIOBOIl AATILHOCTBIO, C MPHMEHEHHEM NMPOCTOil 31eKTPOHHOI
noamicu (aanee - II31T).

1.2. VuacTHHKaMH 371eKTPOHHOTO B3AIMOZIEICTBHA HA YCIOBHAX. OMNpeXeleHHBIX
HacroAuuM [lonoxennenm, sBaflOTCE coTpyanukn OpraHmzammni, MoJMIcaBuie YseloMiIeHHe 06
o3HakoMTeHin ¢ [lonokennem no ¢opme cormacHo mpitoxenmo | k Hactosmemy [lonoxeHmo.
[oammcanne cotpyannkom Opranmsauim VBeIoMIeHNs PaBHO3HAYHO MPHCOEINHEHIIO K COrTANIeHITO
00 y"acTHi BO BHYTPeHHEM 3I1eKTPOHHOM JI0KYMEHT0000poTe ¢ Hcnoaszoanmem I1311 uHa YCIOBIAX
Hactosmero [Ilomoxenns B coorBeTcTBHN cO cTarheil 428 Dpaxkianckoro kozekca Poccmiickoit
®exneparnm.

1.3. Peammsauns onpeznenennsix HactosumM ITozokeHnem yciosmii npumenenns 1311
obecrieunBaeT NpiIaHIe IOPINYECKOIl CIUTBI BHYTPEHHIM 31eKTPOHHBIM JOKYMEHTaM, TpeOyloumum
TITYHOIT MOIIMICH COTPYAHNKA YUPeKISHIIA, 1 ONepaLisM ¢ HIMIL

1.4. Hamrume II3I1 obecneunBaer BHYTpeHHHM 371eKTPOHHBIM JOKYMEHTaM B
IHGOPMALIIOHHBIX CHCTEMaX:
MOUTHHHOCTS - MOATBEPAICHIe ABTOPCTBA JOKYMEHTA;
LeJOCTHOCTD - JOKYMEHT He MOKeT OBITh I3MEeHEeH Moc/Ie MOAMICAHMS;
He OTpHLIaHIe aBTOPCTBA (HEOTPEKAEMOCTh) - ABTOP He MOXKeT OTKA3aThCA OT CBOEIl MOAMIICH.

L5, Jlna moamicaHius 37eKTPOHHBIX MOKYMEHTOB HCHOTb3YeTCH MPOCTas 3IeKTPOHHAA
MOMMICh - HHPOPMAINA B MEKTPOHHOII (popMe, KOTOpas MpHCOEINHEHAa K IPYToil nudopmaunn B
AMeKTPOHHOIT (opme (moAnmHCHBaeMOll HHYOPMAIII, JOKYMEHTY B YIeKTPOHHOM Bilde) ILTH HHBIM
o0pa3oM CBf3aHHas ¢ Takoil HHQopMaueii, H KOTOpas HCHOTBIVeTCA LIf onpejeneHns JHua,
MOAMICHIBAKOIIETO HHGOPMALIHIO.

1.6. B kauecTse myOmimunoil wacti kmoua [1311 nenoasiyercs yHHKaIbHOE IHMS YUeTHOIl
3aMHCH, TpHMEHAeMoe 1A aBTopmsaumn noiszosarens IIC. B kavectse konmieHumantsHoit wactn
xmoua [1311 ncnoas3yercs napoas k yueTHoil 3amici.

1.7. IarotoBaenite (revepamno), Beiznauy i peructpammo B 1C ykazanusix B m. 1.6. nmen
nonk3oBaTeNeil 1 maposeil OCymleCTBIAeT yunTeIsb HHpopMATHKH (Zamee — OTBeTCTBeHHBII 3a
TEXHIYECKYIO MOLIepAKY caiita).



2. Tepmunb 0 onpenetenus

B nactosmenm IMonoxenm HCTIOMB3VIOTCA ClIAYIOLIIE TePMIHBI If X ONpeIeTeHs:

2.1. Baaxexen npocroi VIEKTPOHHOM MOANMMCH — COTPYIHIK YUPeAICHHA, MOIMICABIINIT
VBelomieHne 06 03HAKOMIEHIN ¢ HACTOSIIIM Tonoxennem n ncnoassylommii M8 noab3oBaTens I
napoab 114 asTopn3awm B 1C:

2.2. BHYTPeHHUIl > 1eKTPOHHBII AOKYMeHT (1anee - lokymenr) - AOKYMEHT OJHOIo
I3 THIOB 31€KTPOHHBIX JIOKYMEHTOB, MpHBEICHHBIX B [Mpurokenim Ne 2 g HacTofmeMy
[onoxenmo, cosnaunsii 8 1C s 3eKTPOHHOII dopMe M noamicaHHLBII YTeKTPOHHOIT MOAMICHIO
COTPYIHNKA (31eKTPOHHBIMII MOAMICAMI COTPYIHNKOB) YUpeXKIeHNA;

2.3, K10 WIEKTPOHHOIN moanucn - YHHKaTbHAA  MocCae10BaTeIbHOCTD
CHMBOIIOB, NPeiHa3HAYCHHAS 14 NOATBEPAICHNS C HCHOTb30BARIIEM cpeacts IIC noxmmuocTn 1311
B 3I€KTPOHHOM JIOKYMEHTe;

2.4, peecTp BBIIAHHBIX K.1I0veil YIEKTPOHHON MOANMCH - XPAHALUNICK B 06Pa30BATETLHOM
yapeaaenint n B HC cmicok yHHKaTBHBIX MOCTeI0BaTeTBHOCTEI] CHMBOJIOB, COIepXalllXcs B
BBELIAHHBIX [I07Tb30BaTeIAM HMEHAX YUeTHBIX 3amiceii naponsx;

2.5. peecTp 0TO3BAHHBIX K.II0OYeil VIeKTpPoHHOH noanmcn - Xpausuntics B 1IC cmucok
noak3osateneii HC, xmoun snexTponnoii noxmici KOTOPBIX K MOMEHTY o0paleHns K JaHHOMYpeecTpy
OBIITH OTMeYeHb! Kak HellelicTBITe TbHble:

2.6. mpocTas »IEKTPOHHAS MOANMICH (II3I) - undopmamns s 371eKTpoHHoIl dopme B TIC,
BO3HIIKAIOWIaX B MOMEHT BBINONHEHHS BiIaJeIbleM 3MEeKTPOHHOIl MOMAMICH KOMAHIB! MOAMHCAHIS
YIEKTPOHHOTO JOKYMeHTa B mHTepdeiice IIC, MOATBEpANAIOMAA MOLTHHHOCTE  3IeKTPOHHOIO
AOKyMEHTa WIH (aKkT o3HaKOMIeHHA Biagemsua [13I1 c IEKTPOHHBIM JIOKYMEHTOM, KOTOpas
B3AIMHO OZHO3HAYHO CBA3IBIBACTCS C INEKTPOHHBIM AOKYMEHTOM H Bl1aj1e/IbLIeM MMOMICH;

2.7. wramn II3I1 - BinyantsHas oTMerka o6 ICKTPOHHOI MOIMNCH, BKIIOYAKOMAs PEeKBHINTEI
[1311, xotopas aBTOMaTHUecKH co3naeTcs cpeactsamn I1C npun otkpermin (Bi3yamsaumm) JOKYMEHTa,
noamucannoro I1311, B nutepdeiice 11C:

2.8. obpaGorka r1eKTponHOrO AOKYMeHTa - IeiicTBHA noas3oBarens [IC ¢ IIeKTPOHHBIM
AOKyMeHTOM cpeacteamu IIC, Bkuouas, HO He orpaHmumBafchH: CO3laHMe, NMpoBepka, MOAMHCaHIe
IT3I1, mndopmuposanne apyroro moasioBarens IIC o nxokymente, moareepiieHme MOJIYYeHHs,
O3HAKOMIICHIIE, CO31aHIe KON Ha GyMakHOM HOCHTeTe,0TKIOHEeHILe, viaeHie.

3. Obecneuenne opuanueckoii cuin BHYTPEHHNX % 1eKTPOHHBIX 10KYMEHTOB

3.1. KirsHeHHbIIT 1K 1eKTpoHHOro aokymenta B IIC BkmiouaeT: co3zanme HIpoYle JelicTBHA
mo  ero oOpaGoTke, oTpakeHlle B yueTe, a Takwke XpaHenne B HC. IIC obecneunpaer perucrTpaumo
AefiCTBIIT NI0Tb30BaTeNell ¢ YTeKTPOHHBIM AIOKYMEHTOM (JIOTHPOBaHIle) B TeUeHIle KI3HEHHOTO LKA,

3.2. Bee Baazensust IT311 npisuator PABHO3HAYHOCTS cBoeil [T3I1 coberennopyunoit moamucn na
OyMakHOM HOCHTee.

3.3. Cozznanme I13I1 B 1IC mmmumipyercs COOTBETCTBYIOMNM JeficTBieM Baagenbua 111, T.e. He
BBITIOTHACTCA ABTOMATIIYECKH IUTH He3aMeTHO U1 BiadeTbua.

3.4. HomHomouns Brazemsua I13I1, moamicasmero YIEKTPOHHBII JIOKYMEHT MOATBEPAIAIOTCH B
MOMEHT NOAMNCAHNA 37eKTPOHHOrO JoKyMeHTa B IIC aBTOMaTIMecKH o MONOKHUTEILHOMY pe3ybTaTy
CAeAYIOUIIX NTPOBEPOK:

CooTBeTcTBYIOUINT B1azesnen I1311 aropisosan 8 11C:

COOTBETCTBYIOUINIT K/II0Y 31eKTPOHHOIN MOMIMICH BKIIOYEH B PeecTp BBIZAHHBIX KTIOYell
31eKTPOHHOI NOIICH;

COOTBETCTBYIOLINIT KTIOU TEKTPOHHOI Mozmicn OTCYICTBYeT B peecTpe OTO3BAHHBIXKTIOUeil
3IeKTPOHHOII MOIMICH.

3.5. DAeKTpoHHBIE TOKYMEHTEI. niepeuncientsle B [lepeune, npusetensom 8 Mpiioxkenmn Ne2 x
HacTosmemy [lonoxenmo, noamucanuste 1311 8 IIC. NPISHAIOTCA PaBHBIMH MO FOPILIIYECKOIl CiuTe
JAOKYMEHTaM Ha OYMaKHBIX HOCHTeIAX. 3aBEPEeHHBIM COOCTBEHHOPYUHOIT MOAMICHIO.

3.6. Ioaszopatern HC npmsmaror, uro BiByamnpauns wramna II311 npn zemomctparmm
JICKTPOHHOTO JIOKyMeHTa B mHTepdeiice IIC, sBisercs HEOCHOPHMBIM MOATBepAIeHHeM (akTa
TOAMNCARIA JOKYMEHTa COOTBETCTBYIOMIM BrazenbieM [T3T (mommHEOCTS 1t HEOTPeKaeMoCTh).



4. llpasa, 00513aHAOCTH H OTBETCTBEHHOCTH B/Ia1e1bIA Y 1eKTPOHHOI MOANHCH
4.1. Baazeaen IT3I1 nmeer npago:
oOpamatecs k OTBETCTBEHHOMY 3a TeXHHUecKylo nomtepxky IHC s AHHYIHPOBAHHA
(0T3bIBa), NPHOCTAHOBKH (BO30OHOB/ICHNA) IefiCTBIA NpIHALIEKALIEr0 eMy KToda 31eKTPOHHOII
MOITHCH;

B CIyuae HeOOXOMIIMOCTH 3aMeHBI, BOCCTAHOB/IEHIS KTI0UA 3TeKTPOHHOI MOAMICH 06paTHThCS
K OTBeTCTBEHHOMY 3a TeXHHUeCKYIo notepkky HC ¢ coorBercTBYIOmMEii MPocKGOIl I MOAYINTE HOBHIT
K104 YIeKTPOHHOIT MMOAMICH;

obpamarbcs K PyKoBOACTBY Opramsammi Uis pa3bopa KOHGMHUKTHBIX CHTYaLuii (criopos).
BOZHHKaommx npi npuMernennn [1911 s HC.

4.2. Baagenen I1311 o6a3an:

BecTH 00pabOTKY BHYTPeHHNX 3/eKTPOHHBIX J0KyMeHToB B EI[IIC B cooTBeTcTBHM C
AefiCTBYIOIIIM 3aKOHOJATeIbCTBOM H CBOMMI J0TKHOCTHBIMI OOS3aHHOCTAMIL

NPHHIMATE  BCE  BO3IMOKHBIE MepHl [UIA  INpPeJOTBPAIIEHHs  HECAHKUHOHHPOBAHHOIO
HCTIONB30BAHNSA CBOSTO KIIOYA YIeKTPOHHOI IOIITHCH;

HIl NpH KaKiX YCIOBHAX He IepelaBaTh KIIOY IeKTPOHHOIN MOMNCH APYIHM JHLAM; MpH
KOMINPOMETAl  CBOEro KIoua 31eKTPOHHOI MOIMICH He3aMeLTHTeIbHO NOCTaBHTh B
H3BECTHOCTB JANPEKTOpa YUpeAKIeHHA.

4.3. Bnazemen IISI1 HeceT MIYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOEro KIKOHA
31eKTPOHHOI MOMICH I €r0 3alTY OT HeCAHKUHOHHPOBAHHOTO HCIIOIb30BAHIIA.

4.4. OcHopannem 114 or3biBa [1311 seasorcs:

KOMNpOMeTauns (HapylmleHHe KOHQIUISHUHAABHOCTH), B TOM 4HCTe [OJO3peHHe Ha
KOMIpoMeTalo Koya nposepkn [1311;

npekpauiexne aeiicrans [oroxenns;

npeKkpalleHile TPYAOBBIX OTHOMWEHHIT Mex 1y Baazensiem [I311 n yupesxieHienm;

NpeKpalleHie HCIoab30BaHNIA II2I1 npn  ocymecTsaeHnn 371eKTPOHHOTO

B3aIMOIeIICTBHA B YUPEKISHHI.
5. Texnoaorns npuvenenns cpeacrs [1I11 8 HC

5.1. Jina mpumenenns I13I1 B IIC Brazemsuy II3I1 meobxommmo aBTopmsosathes B 1IC ¢
HCNOAB30BAHHEM MyO/IHYHOI Il KOHQIIeHINaTbHOI YacTeii kmoua TT3IT (1Ms Mob30BaTeNs I MAPOTH).
Hoanucanne JlokymeHTa BBIIOTHAETCS MyTeM HakaTiis Ha kHonky "Tloamicats” B untepoeiice 11C.

5.2. Hudopmamna 060 Bcex BBLIAHHBIX MOB30BATENIO KIOYAX 3/I€KTPOHHOII MOAMHCH, JaTax
NOTYUeHHA H MPEeKPalleHNs HX AelicTBiA (13bATHA ) XpaHuTcs B 1IC nocrosHHo.

5.3. Tpn npekpameHnn y cotpyannka OpraHimaii J0KHOCTHBIX 00s3aHHOCTell Mo obpaborke
BHYTPEHHIIX 3JEKTPOHHBIX JOKYMEHTOB ¢ mcnoab3osanieM IT3I1 win npin yBoabHeHNN COTPYIHNKA ero
KII0 BHOCHTCA B PeeCTp OTO3BAHHBIX KJIIOUeil 31eKTpoHHOI noamic OTBETCTBEHHBIM 3a TeXHHYECKYIO
notepAky IC. C MoMeHTa BHeCeHIIs KII0Ua B peecTp OTOIBAHHBIX KTIoueil IEKTPOHHOIT MOAMICH BCe
nocienyioume JokymeHTsl, noxamucanHsle 3toil I13I1, He cUNTAIOTCA MOAMHCAHHBIMH HALTEKALIIIM
00pa3zoM, T.e. MOANNCHIO, PABHOIHAYHOI COOCTBEHHOPYIHOIL.

6. 3akTI0UNTE IbHBIE 010KEeHNS

6.1. Hacrosmee [TonoxkeHie BCTYNaeT B CIUTY C AaThl YTBEPAICHNS.

6.2. Tekcr [IlomokeHns XpaHnTcs B JOKYMEHTALHN pYKOBOXNTENA H MPeIOCTABIAETCH
coTpyannkam OpraHu3ali 1o 3anpocy.

6.3. Jlokymentsl, co3ganHsle B IIC n moamucammsie IT9IT B COOTBETCTBHH ¢ HACTOSIIIM
Iono&keHieM, NPH3HAIOTCA IOPILTIYECKH IHAYIMBIMI C 1aThl yTBepAIenns [lonoxenus.



[Ipnaoxenne Ne |

K ITonoxkeHmo 06 nenoassopamm: npocToit
IEKTPOHHOIT MOAMIICH JUIS BHYTpeHHero
YIEKTPOHHOIO I0OKYMEeHT0000poTa

B MBOV Kamckas OOIII

MyHummanshoe 610 xeTHOe
obueobpa3zoBatensHoe YUpexKieHie

Kanmckas ocHoBras obmeobpasoBarenbHas mKona
VYBEJIOM.TEHHE

(yKa3siBaeTcs damirmsa, HIMA, OTHECTBO COTPYIHNKA YUPeAIeHIT — Brazeasua I131T1),

HMeHyeMblil(a) B jgadsHeiimewm «PaboTHik»,  HacTosmmM NOATBEpKIaeT,  YTO
O3HaKOMILICS(ack) 1 cornacen(na) ¢ IMonoxkenneM o6 HCTOIB30BAHI TIPOCTOI 31eKTpOHHOI
TOMNNCH IS BHYTPEHHETO 31eKTPOHHOIO AOKyMeHTO000poTa B MBOV Kamckas OOIIL a
HMEHHO: PaboTHHK npi3Haer paBHO3HaYHOCTS CBOII MPOCTOIT MeKTpoHHOI! Momen (1anee -
IT3II) coberBennopyuHoii moammen ua OymazkHOM HocHTese 11 3agBiser o NPHCOSINHEHNN K
COTTALICHHIO 00 Y4acTHI BO BHYTpeHHeM VICKTPOHHOM J10KYMEHTO0G0POTE ¢ HCMOAB30BAHIIeM
[I3IT na ycnosusx Monoxkennus of HCTOB30BAHMI TIPOCTOIl 37MeKTPOHHON 1o mICH Bib i
BHYTPEHHET 0 3J1eKTPOHHOro AOKymeHTO000poTa B MBOVY Kawmckas OOLII B COOTBETCTBHH CO
CT. 428 I'pakiaanckoro kojekca Poccniickoii Qenepannn («JloroBop mpicoemHeHns») ¢
« » .20

——

AaTa noAmICcaHus, IMYHag noamick, OHO



Ipuaoxenne Ne 2

K [lonoxenimo 06 ncnonszosanm npocToii
JIEKTPOHHOIT MOAMICH V1% BHYTPEHHEro
YIEKTPOHHOTO JIOKYMeHT0o000opoTa

B MBOV Kawmckas OOIII

Ilepeuens 1okymenTon
YYaCTHIKH BHYTPEHHETO 3TeKTPOHHOTO AoKyMeHTOOOOpoTa B Opranmzammm HCIOIB3YIOT
TIPOCTYIO 3TEKTPOHHYIO MOAMICH MpH 06paboTke CICAYIOUNIX 31eKTPOHHBIX JOKYMEHTOB:
~ JIOKATBLHEIX NPAaBOBBIX AKTOB Il MHBIX JOKYMEHTOB, TPeOYIOUNX pasMelleHNs B ceTH ITaTepHer Ha

oduunaTbHOM caiite Oprasisamm https://kamskaya.gosuslugi.ru/



[Ipunoxenne Ne 2

K ITonoxkeHmto 06 nenons3zopanm: npocToit
IEKTPOHHOI! MOIMICH VIS BHYTpeHHero
YIEKTPOHHOT O IOKYMEHT0060poTa

B MAOVY «COIII Ne 14»

ITepeyens YICKTPOHHBIX JIOKYMEHTOB,
MOANICHIBAEMBIX TIPOCTOIH IeKTPOHHOIT MOAMICHIO B EINIC

YUacTHHKH BHYTpeHHero VIEKTPOHHOTO 10KyMeHT00G0opota B MAOY «COL No 14
HCTOMB3YIOT NPOCTYI0 3MEKTPOHHYIO MOAMNCH mpn obpaboTke M moammcaHmnm B EITIIC
CAeayonmx GpopM I0KyMeHTOB:

- (OpPMBI 371eKTPOHHBIX TIEPBHYHBIX YYETHBIX IOKYMEHTOB I 3NEKTPOHHBIX PETHCTPOB
Oyxrairepckoro yuera, YTBEPAKICHHBIX NplKkazoM Mundnsa Poccnn or 15.04.2021 Ne 61H
«O0 yTBepkKIeHHN YHH(UIIPOBAaHHBIX dopm YICKTPOHHBIX JIOKYMEHTOB GyXranTepckoro
YA€Ta, TNpHMEHSeMBIX INpPH BeleHHH ODKETHOro yiera, Oyxraatepckoro yuera
TOCYAapCTBEHHBIX  (MYHHLHITATBHBIX) yupexaeHuil, n MeTtoxmueckix VKazaHmii mo mx
(hopmupoBaHIIo 1t IpIMeReHITION:

- (opMbl mepBHUHBIX yueTHEIX AOKYMEHTOB 1l PErucIpoB GyXralaTepckoro yuerta,
YIBEPAICHHBIX npHkasoM Munduna Poccin or 30.03.2015 Ne 521 «O6 yrBepAxzennn dopm
MIEPBIYHBIX YYETHBIX JOKYMEHTOB H PETHCTPOB  GyXraarepckoro ywera, MpHMeHAeMbIX
OpraHami rocyaapcTBeHHOIl BaacTi (rocynapcTsenHBIME  opranamm), OpraHaMH MeCTHOIo
CaMOYIIpaB/IeHNs, OpPraHaMH YIIpaBiIeHIs FOCYIapCTBEHHBIMH  BHEOKO UK THBIMI ormamm,
TOCYAapCTBEHHBIMH (MYHHLHIATEHBIMII) YapeAleHuaMI, H MeToanyeckix ykasaHmii mo mx
TIpHMeHEHIION (1aee - [pukas Ne 52g).

Hopsaaok noxmicanns YICKTPOHHOIT MOANHCEI0 GOPM MepBITHBIX YVIETHBIX JOKYMEHTOB
1l PeriCTpoB GyXraarepckoro yvera, yreepxaeHubix Ilpukasom Ne 52u, yeranosnen Emmmoii
YUeTHOIT IOIHTHKOI.






